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1. O01ue moJI0KeHUu

1.1. Hacrosiiee mookeHue periiaMeHTUupyeT JesTenbHocTh oubmmoreku MOV « ocTunuikas
mkosay (nanee — oOpasoBaTebHas OPraHU3aIIHs).

1.2. Hacrosimee mnosiokeHUEe pa3paboTaHo B COOTBETCTBHM C DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepanmny, npukazoM MUHKYITBTYpBI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaenun llopsimka ydera JOKYMEHTOB, BXOJASIINX B
cocrtaB OubnuoTednoro Gouaa» ¢ yuerom nucbMa MunobpazoBanust Poccun ot 23.03.2004 Ne 14-
51-70/13 «O IpumMepHOM IMOJOKEHUH 0 OHOIHOTEKE 00111e00Pa30BATEILHOIO YUPESIKIACHHUS.

1.3. buGnuoteka sBiIseTCs CTPYKTYpPHBIM IOJpa3AeieHHeM 00pa3oBaTeIbHON OpraHu3aluy,
CO3JIlaHHBIM B IeJsAX oOecrneyeHus IIpaBa YYaCTHUKOB 0OOpa30BaTENIbHOIO IIpolecca Ha
OecruraTHOE TI0JIb30BaHNE OMOINOTEYHO-UH(OPMAIIMOHHBIME PECYPCaMH.

1.4. TlopsiioK MOJTb30BaHMSI UCTOYHUKAMU HH(OpPMAINH, TIepeueHb OCHOBHBIX YCIIYT M yCJIOBHUS
UX TIPEJOCTABICHHS OIPEICIIIOTCS HACTOSIIMM IIOJIOKEHHEM O OMOIMOTeKe M TpaBHIIAMH
MOJIb30BaHUS OMOIMOTEKOH, YTBEPKICHHBIMI PYKOBOIUTEIIEM 00pa30BaTeIbHON OpTaHU3aIHH.
1.5. Opranuzanus oOCIyXHBaHUS YYaCTHHUKOB 0Opa3oBaTEIbHOIO IMpolEecca MPOU3BOAMUTCS B
COOTBETCTBUM C TMpaBWJIaMHM TEXHUKH O€30MacCHOCTH M IPOTUBONOXKAPHBIMM, CAHUTAPHO-
TMTUEHUYECKUMU TPEOOBAHUSMHU.

2. Heau, 3a1a4u, GyHKIUU OHOIHOTEKH

2.1. Ilenn OWOIMOTEKH COOTBETCTBYIOT IIENISIM OOPa30BATEILHOW OpTaHHW3AIlMM W BKIIOYAIOT B
cebs B TOM uwucie. (GopMHUpOBaHHME OOIIEH KyJIbTYphl JIMYHOCTH OOYYarOIIMXCS Ha OCHOBE
YCBOEHHSI 0053aTENbHOT0O MHHHMYMa COJEp)KaHUs 00IIeo0pa3oBaTelbHBIX IPOTpaMM, HX
aJlanTanys K )KM3HM B 00IIECTBE, CO3/IaHUE OCHOBHI JIJISI OCO3HAHHOTO BHIOOPA M TTOCIIEAYIOIIETO
OCBOEHHUS MPO(ECCHOHATBLHBIX 00pa30BaTENbHBIX MPOTrpaMM, BOCIIUTaHHUE TPaKIaHCTBEHHOCTH,
TPYZIOJIIOOMS, YBaXXEHHUsI K IpaBaM M CBOOOJAM 4eJOBeKa, JIIOOBU K OKpY»Karollel MpHupoJe,
Ponune, cembe, hopmMupoBaHue 3J0pOBOTO 0Opa3a KU3HU.

2.2. 3agayamu OMOIMOTEKH 00pa3oBaTEeIbHON OpraHU3alyy SBISIFOTCS:

e o0ecrieueHHEe YYaCTHHKOB OOpa30BaTENIBHOrO Ipolecca JOCTYNOM K HH(pOpMaIuy,
3HAHUSM, HWIESIM, KYJIBTYpPHBIM  I[IEHHOCTSIM  TIOCPEICTBOM  HCIIOJH30BAHUS
OuOIMOTEYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHONW OpraHU3alluiy,

e TMpHBJICYCHUE OOYUAIOMINXCS K CHCTEMATHIECKOMY YTEHHIO YUeOHOM, Xy10’)KECTBEHHO,
HAYYHO-TIOMYJISIPHOU JIUTEPATYPHI;

e COJICHCTBHE PA3BUTHIO NMO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00ydarouxcs,



e 00y4eHHe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUuecKOr TPaMOTHOCTH,

e COJCICTBHE TMeJaroruyeckuM paboTHHUKaM B Moa0ope HayYHO-METOIUYECKOU
JaUTepaTypsl, UHGOPMUPOBAHKE O HOBBIX MOCTYIICHUSAX B OMOIUOTEUHbIH QOHT;

e COBEPIICHCTBOBAHME MPEAOCTABISEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX HMH(OPMAIIMOHHBIX TEXHOJIOTMH ©  KOMIIBIOTEPU3ALUU  OMOIMOTEUHO-
UH(POPMALIMOHHBIX TPOLECCOB, (OopMHUpPOBaHKUE KOM(POPTHOM OHMOIMOTEUHON Cpebl.

2.3. bubnuoreka BBIMOIHSAET CIeAyIONe ()YHKIIH:
2.3.1. ®opmupyer GoHx OuOIMOTEYHO-UH(POPMAIMOHHBIX PECYpCcOB  00pa30BaTEIBHOM
OpraHu3aliu:

e KOMIUIEKTYET OCHOBHOM (OHI  yueOHBIMH, XYJOKECTBEHHBIMHU, HAyUHBIMH,
CIIPABOYHBIMH, MEIarOTHYECKUMH U HAyYHO-TIOMYJISIPHBIMU JTIOKYMEHTAMH;

e YYaCTBYeT B KOMIUICKTOBAaHUH CIIEHUAIM3MPOBAHHOTO (OHIA YYeOHHMKAMH M3 YHUCIIA
BXOJISIIIUX B pe/iepatbHbIi epedeHb Y4eOHMKOB, JOMYIICHHBIX K UCIIOJIb30BAHUIO TIPU
peanu3ani IMEIOIIX roCyIapCTBEHHYIO aKKPEIUTALNIO 00pa30BaTeIbHBIX IPOrpaMM
Ha4YaJIbHOTO 00111eT0, OCHOBHOT'O 00IIIEro, CpeiHero o01iero oopa3oBanusi, 1 y4eOHbIMU
NoCOOMSMH, JIOMYIICHHBIMH K HCIOJIb30BAHUIO TPU peaju3aluu  yKa3aHHBIX
00pa3oBaTeNbHBIX TPOrPaMM;

e aKKymMynupyeT (OHA JOKYMEHTOB, CO3[aBaéMbIX B 00pa3oBaTeNbHON OpraHu3aliu
(myOnmukanuii ¥ paboT MeaaroroB 0Opa3oBaTEIbHON OpraHU3aIMH, JIYUIIHX HAYIHBIX
pabot u pedhepaToB ydanmxcs u ap.);

e OCYHIECTBIISIET pa3MEUICHNE, OPTaHU3AIMIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHu3yeT H BEJET CPaBOYHO-OMOIMOrpaduuecKkuii anmnapar: karanord (aadaBuTHBIH,
CHCTEeMaTHUYECKHIA), KapTOTCKH (CHCTEeMATHYECKYH) KapTOTEKy CTaTel, TeMaTHYSCKHe
KapTOTEKH), 3JCKTPOHHBIA KaTayor, 0a3bl JaHHBIX MO MPOQHII0 00pa3oBaTEIbHON
OpraHu3aIuy.

2.3.2. OcymiectBisier AuddepeHIpoBaHHOoe OMOIMOTEUHO-MH(POPMALIMOHHOE OOCITy)KHBaHUE
00yUaroIuXcs:

e TIperocTaBisieT HHPOPMALMOHHbIE PECYPChl HA pa3IMYHBIX HOCUTEISX;

e Opram3yer OOy4YeHHE HaBbIKAM HE3aBHCUMOTO OWOIMOTEYHOTO TIOJIH30BATENS U
noTpedutenss UHPoOpMaIUU, COAEHCTBYET MHTErPAIIMM KOMILJIEKCA 3HAHUW, YMEHUU U
HAaBBIKOB pa0OTHI C KHUTOM ¥ HH(OpMAIIHE;

e OKa3bIBaeT HH(OOPMAIIMOHHYIO MTOAJIEPKKY B PEIICHUH 3a]1a4, BOZHUKAIOIINX B ITPOIECCE
yueOHOi1, caMo00pa30BaTEIbHOM U 1OCYTOBON JEATEIbHOCTH 00yYarOIUXCs;

e OpraHM3yeT MacCOBBIC MEpOIPHATHSA, OPUEHTUPOBAHHBIE HA pa3BUTHE OOUIeH u
YUTATENLCKOM KYJIbTYphl TMYHOCTH,

e COJEHCTBYeT IEAAaroruuyeckuM pabOTHHKaM B OpraHu3alud 00pa30BaTEIbHOIO
mporiecca u 10cyra o0yJaronuxcs.

2.3.3. OcymectBisier audGepeHIPOBAHHOE OHOIHMOTEYHO-UHPOPMAITMOHHOE OOCITY)KHBaHHE
MeIarOTMYECKIX PAaOOTHUKOB!



e BBIABIAECT MH(GOPMALMOHHBIE MOTPEOHOCTH M YIOBIETBOPSET 3alPOCHI, CBSI3aHHBIE C
oOydeHneM, BOCIIUTaHUEM O0y4aroUInXcs;

e cojeiictByeT  mnpodeCcCHOHAIbHOW  KOMIETEHIIMM  MEAaroroB,  IOBBIIICHUIO
KBaJTM(HUKAINY, TIPOBEJICHUIO aTTECTALIUH;

e OCYIICCTBIISICT Tekyiiee HHPopMupoBaHue (aHM wuHDOpPMAIUK, 0030pbl HOBBIX
NOCTYIUICHUH M MyOJIMKAINK);

e CIIOCOOCTBYET MPOBEACHHIO 3aHATHI MO (OPMHUPOBAHNIO MHPOPMALTMOHHON KYIBTYPHI
oOyuaromuxcsi, siBysieTcss 0a30M /715 MPOBeIEeHUs MPAKTUUECKUX 3aHATHI 10 paboTe ¢
UH(OPMaLIMOHHBIMU PECYpCaMHU.

2.3.4. OcymectBiser auddepeHnnpoBaHHOe OMOINOTEYHO-UH(DOPMAITMOHHOE OOCITY)KHBAHHE
poauTenei (3aKOHHBIX MPEJICTABUTENICH) 00YYAIOIINXCS:

e YIIOBJIETBOPSICT 3aIPOCHI MOJIb30BaTeNIe M MHOOPMHUPYET O HOBBIX IMOCTYIUICHHSIX B
OubIMoTEKY;,

e KOHCYJIBTHPYET WO BOIPOCaM OpraHW3alMd CEMEHHOro YTEHHUs, 3HAKOMHT C
uH(pOpManrel Mo BOCIUTAHUIO JIETEH;

e KOHCYJIBTHUPYET IO BOMPOCaM y4eOHBIX M3AaHUN I 00ydaromuxcsl.

3. Opranu3anus aesiTeJIbHOCTH OMOJIHOTEKH

3.1. OO6mee pyKOBOJICTBO [EATEIBHOCTHIO OUOIMOTEKH OCYIIECTBISET PYKOBOIUTEND
00pa3oBaTeNbHON OpraHU3aLIH.
3.2. HenocpeicTBEHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBIISCT 3aBEAYIONUN ONOIMOTEKOM,
KOTOPBIN Ha3HAYaeTCsl PyKOBOAMUTEIEM 00pa30BaTeIbHON OpTaHU3aIIHH.
3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B TpeAeiax CBOEH KOMIIETEHIH 3a
OpraHM3aIMIO U Pe3yJIbTaThl e TEIbHOCTH ONOINOTEKH.
3.4. 3aBenyroummii  OuOnMOTeKOW — pa3pabaTeiBa€T M IMPEJCTaBISET  PYKOBOAUTEIIO
00pa3oBaTeNbHON OpraHU3alMK Ha YTBEPXKIEHUE CIEeTYIONIe JOKYMEHTHI:

o T'onoBoil mnan paGoThI MIKOJIBHON OUOINOTEKH

e Ortuer 3aTOx

e ['paduk npoBeneHus: ONOINOTEUHBIX YPOKOB.
3.5 bubnuoreuHO-MHPOPMAITMOHHOE 00CTYKHBAHUE OCYIIECTBIISETCS B COOTBETCTBHH C TUTAHAMU
paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTENbHON OpraHU3aI|H.
3.6. bubnmoTeka BIpaBe MPENOCTaBISATH IUIATHBIE OMOIMOTEYHO-HH(DOPMAIIMOHHBIC YCIYTH,
MepevYeHb KOTOPBIX ONPENENSIeTCs] YCTaBOM 00pa30oBaTeIbHON OpraHU3allHH.
3.7. Pexum pabGoTbl OMOMMOTEKU OIpeNeNseTcsi AUPEKTOPOM B COOTBETCTBHM CO IITATHBIM
pacrucaHieM C Y4eTOM pekuma paboTbl 00pa3oBaTeIbHOI OpraHu3aluu.

4. YyeT NOCTYNJIeHUS] U BIOBITHS TOKYMEHTOB O0U0/I1M0TEeYHOr0 (poHAa

4.1. Ilpuem nokyMeHTOB B (pOH] OMOIMOTEKN BKIIIOYAET CIEAYIOUINE ONEepalun:



e CBEpKa IOCTYIUICHMHA C TICPBHYHBIM YYETHBIM JIOKYMEHTOM (HakKjIaaHas, aKT),
BKITIOYAOIIUM CITUCOK MOCTYIUBIINX JOKYMEHTOB;
e COCTaBJCHHE IEPBHUYHOTO  Yy4YETHOTO  JOKYMEHTa JUIs  TOCTYIUICHHH  0e3
COIPOBOJUTEIBHON TOKYMEHTALUN.

4.2. Tlpu monoJHEeHUU OCHOBHOTO OMOIMOTEYHOro (hOHIAa HEOOXOIUMO COOMIOAATh TPeOOBAHUS
@enepanbHoro 3akoHa or 25.07.2002 Ne 114-®3 «O npoTHBOACWUCTBUU HSKCTPEMHUCTCKOM
nestenbHOCTH» ¢ u3MeHeHussMUA oT 14 mronst 2022 r. N 303-D3. JIokyMeHTHI, BKIIOUYEHHBIC B
MEPeYeHb JKCTPEMUCTCKUX MATEpHajoB, MPHOOPETATh 3alpelieHO, IMPH BBISBICHHH HX B
(boHIEe — U3BIMATh U3 IOCTYIIA.
4.3. Yyet u 06paboTka TOKyMEHTOB OHOIMOTEYHOTO (POH .
4.3.1. Yaer u o0paboTka JOKYMEHTOB OCHOBHOTO (hOHAA OCYIIECTBISAETCS WHIAMBUAYATIbHBIM
cioco6oM. CBesleHHsI 0 MOCTYMUBIIMX MMEYaTHBIX JOKYMEHTaxX BHOCATCS B «KHHTY cyMMapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (hOHIAY.
[locTynuBOIMM JOKYMEHTaM MPHCBAWBAIOT WHAMBHIYaIbHBI PETUCTPAIIMOHHBIN HOMEp
(MHBeHTapHBI HOMEp WJIM WHOW 3HAK, MPHUHATHIA B KAa4eCTBE PETMCTPAIIMOHHOIO HOMEPA,
CHCTEMHBIN HOMEp IS SJICKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHEHHS.
PerucrpanmonHeie HOMEpa W MMUQPPHI OTMEYAOT B PETUCTPaX WHIAMBHIYaJIbHOTO yueTa
JOKYMCHTOB — MHBEHTApHOW KHHUTE, KApTOTEKE PErHCTPALMU Ta3eT, XKYPHAJIOB, YYeTHOW 0a3e
JTAHHBIX.
Bce ok3eMmusippl TNpUHATBHIX W3MaHW mreMmnentororcs. llltemmens ¢ HauMEHOBaHUEM
00pa3oBaTeNbHONW OpPraHM3alUN JOJDKEH OBITh MPSIMOYTOJBHOH (OpPMBI, pa3MepoM He
0oxbiie yeM 1,5%4 cM.
[ITemnens cTaBUTCS Ha 000POTE TUTYIBHOTO JUCTA (IPU OTCYTCTBHU TUTYJILHOTO JIUCTA — HA
MIePBOI CTPAHUIIC TEKCTA O] 3aryiaBUeM), Ha 17-i cTpaHHUIIe TO/T TEKCTOM B JICBOM HIDKHEM YTy
1 Ha 000poTe Kax10ro npuioxenus. Ha Gportopax u )xypHajiax MITEMIENb CTABUTCS TOJIBKO Ha
00JI0’KKE WM Ha NEePBON CTpaHMIIE TEKCTA.
CoctaB ocHOBHOro (oHJa (PUKCHUpYETCS B KapTOYHOM ai(aBUTHOM KaTajlore, B 3JEKTPOHHOM
6a3e JaHHbBIX OUOJIMOTEKH.
4.3.2. Yuer um o0paboTka crenuaau3upoBaHHoro ¢onma. Crenuanu3upoBaHHBIA (QOHA
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOro (hoH A,
Yder JOKYMEHTOB CHEIHaIM3UPOBAHHOTO (OHIA, KaK MHOTOJK3EMIUIIPHOW JIUTEpaTypHI,
OCYIIECTBIISIETCS TPYMIIIOBBIM CIIOCOOOM M oTpakaeTcs B «KHUTE cyMMapHOTO ydera y4eOHOTO
(boHIa» U B KAPTOTEKE PErUCTPALMOHHBIX KapTOYEK.
Ha xaxnoe HauMEHOBaHUE JOKYMEHTOB CIIEHIHUATM3UPOBAHHOIO (hOHIA 3aBOAMUTCS OTIENIbHAs
ydeTHas KapTtouka. Kaprouku c¢ OubamorpaduyeckuM ONHUCAHUEM W3JaHUH Yy4eOHHKOB
paccTaBiIAIOTCS B YUETHYIO KapTOTEKy IO KilaccaM, a BHYTPHU KJIacCOB — MO aj(aBUTy haMUIUi
aBTOPOB WJM 3arimaBuid. JImsg KOHTpONs 3a COXPAaHHOCTHIO YUYETHBIX KapTOYEK OHH
perucTpupyroTces B «KypHaie perucTpannuy y9eTHBIX KapTOueK YIeOHUKOBY.
Texauueckas 00paboTKa TOKYMEHTOB IPEAYCMAaTPUBACT CICAYIOIIHE OTIEPAIIHH:



e TMPOCTABIIEHWE HA KaXJOM JOKYMEHTE ILITeMIeNns OUOIMOTEeKH B COOTBETCTBHH C
nyHKTOM 4.3.1 HacTOAIIEro MOJI0KEHHUS,
e YCTAHOBJICHHE CPECTB 3aIIUTHI OT yTpaThl (MATHUTHBIA JaTYMK, PAHO-YHII, HHON BH
MapKUPOBKH);
e M3TOTOBJICHUE U MPUKPEIUICHHE K JOKYMEHTY nacrnopra yueOnuka. [lacnopT yyeOHuka
NPUKJICHBAETCS HAa NIEPBOM CTpaHULE YIeOHHKA. 3arOIHACTCS MIPH BbIIaYe YUTATEIIO.
VYyer crenuanu3upoBaHHOTO (GOHIA MPEeayCMaTpUBACT OTPAKEHHE €ro COCTaBa B CIIPABOYHO-
oubnuorpaduueckom armmapare OMOJIMOTEKH, B TOM YHCIIEC B 3JIEKTPOHHOM 0a3e TaHHBIX.
4.4, Bp1ObITHE TOKYMEHTOB OMOJIMOTEYHOTO (hOH .
4.4.1. Tlpu4yuHbl, IO KOTOPHIM JTOKYMEHT MOXKET OBITh BBIBEJEH M3 COCTaBa OMOJIMOTEYHOTO
¢dboHMa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, 1€(DeKTHOCTh, YCTApPeIOCTh MO COJACPKAHUIO, YTPaTYy.
Hcknrouenune mokymeHTa u3 6nbianoTeyHoro (oHIa MPOBOANUTCS HA OCHOBAaHMH aHAIIM3a COCTaBa
O6uOIMOTEeYHOTO (POHA U PE3YIIBTATOB €0 MPOBEPKH.
4.4.2. Tlom BETXOCThIO [OKYMEHTAa TIOHHUMAIOT pE3YJIbTaT E€CTECTBEHHOI'O CTAapEeHUs WM
(GU3NIECKOTO U3HOCA TOKYMEHTA.
4.43. Tlon pnedexTHOCTHIO [OKyMEHTAa MOHUMAIOT YacTHUYHYI WM TIOJHYI0 YTpaTy
AKCIUTyaTaI[MOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/ICHCTBUS.
4.4.4. Tlog ycTapenocThl0 MO COACPXKAHUIO TMOHUMAIOT IMOTEPI0 AKTYyallbHOCTH TEMAaTHKH,
MOATBEPIKIAEMYIO OTCYTCTBHEM cmpoca  YHTarTesew, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeesieHuH U Pean3ainu.
4.4.5. Tlox yTpaToil JOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (OoH/Ie OMONMOTEKN O MPUYMHAM
MOTEPH, XWINCHUS, OCJCTBUI CTHXMWHOTO, TEXHOTCHHOrO (B TOM 4YHCJEC XaKepPCKOHW aTakul v
HEBOCCTAaHOBUMOTO COOSI 3JICKTPOHHOTO  O00OpYIOBaHMsI) WM COLMAIBHOTO XapakTepa, II0
HEYCTaHOBJICHHOW ITPUYMHE.
4.4.6. Ilpouecc HCKIIOYEHUS JOKYMEHTOB H3 (oHma OUOIMOTEKM OCYILECTBISETCS B
cooTBeTcTBUM C llopsiikoM ydeTa JOKYMEHTOB, BXOJSIIMX B COCTaB OuOimoredHoro (oHna,
YTBEP)KICHHBIM Nprka3zoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.
4.4.7. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHAA MPOU3BOJIUTCS B PE3yJbTaTe UX CIHMCAHUS
KOMHCCHEH, CO3IaHHON PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHu3aIliy.
4.4.8. VrTunuzanus CHUCAHHBIX JOKYMEHTOB OuOMMOTeYHOro (oHAa TPOU3BOIUTCS B
COOTBETCTBHUHU C 3aKOHOJATENbCTBOM Poccuiickoi denepanni.

5. [IpoBepka nokymMeHTOB O0MO1HOTEYHOTO (poHIA

5.1. IlnanoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (OHA MPOBOAUTCS C MEPUOTUIHOCTHIO
OIMH pa3 B IAThJIET HAa OCHOBaHMM Tpaduka TMPOBEPKH, YTBEPKIACHHOTO 3aBEIYIOIIUM
OMOIMOTEKOMH.
5.2. BremnaHoBast mpoBepKa JOKYMEHTOB OMOIMOTEeUHOTO (POH/IA TPOU3BOIUTCS B 0053aTEIHHOM
TTOPSITKE:

e TIPHU BBHISBJICHUH (DAKTOB XHIIECHUS, 37I0YIIOTPEOICHUS HIIH TIOPYH JOKYMEHTOB,



e B cCllyyae CTUXMUHOTO O€ICTBHUS, MOXKapa WM JPYrHMX Ype3BbIYAMHBIX CHUTYyaIHii,
BBI3BAHHBIX SKCTPEMAJIbHBIMH YCIIOBUSIMU,;

e TIpU peOpraHu3alliy WIN JUKBUJAIIMH 00pa30BaTEIbHON OpraHU3allHH.
5.3. Ilo uroram mpoBepKu 3aBEAYIOIINN OMOIMOTEKOM COCTABIAET aKT, MOJMHUCHIBAECT U XPAaHUT
ero B OMONMOTEKE B TEYCHHE CPOKA, YCTAHOBJICHHOTO HOMEHKJIaTrypoul nen. Ecim kakume-To
JOKYMEHTBI OTCYTCTBYIOT [0 HEYCTAaHOBJICHHON MPUYMHE, TO K aKTy IPHUKJIAILIBACTCS UX CITUCOK,
B KOTOPOM (PHKCUPYIOTCS CBEJICHUS O KOJTHYECTBE JOKYMEHTOB OMOIMOTEeYHOTO ()OH 1A B HATUIUH
Y KOJINYECTBE OTCYTCTBYIOIIUX IOKYMEHTOB, B TOM YHCJIE TI0 HEYCTAaHOBJIEHHOI NpuunHe. B akte
TaK)Ke yKa3bIBaeTCsl HOMEP U JaTa akTa Mpeblayliel MPOBEePKU.
5.4. Bo BpeMs pOBEPKH IOKYMEHTOB OMOJIMOTEYHOTO PoH1a paOOTHUKH OTCIC)KUBAIOT HATUINE
HKCTPEMHUCTCKHX MAaTepUalioB, KOTOpPbIE BXOIAT B (helepanbHbIi CHHCOK, OMyOJUKOBAaHHBIM
Munroctom Pocenn Ha cBoeM caiire.
Ecnu 3aBenyronuii OM0IMOTEKON HAIET SKCTPEMUCTCKHIA MaTepual, TO JODKEH OTPAaHUIUTh K
HEMY JIOCTYII CO CTOPOHBI ITOJIb30BaTENEH.
5.5. Ilpu BBIsIBICHHHM B TMpoLECCe NPOBEPKH (OHIA OTCYTCTBYIOMIMX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIUI[ YOBITKM [0 HEIOCTayaM CIIHCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIINM 3aKOHOAATEIHCTBOM.
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